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       OFFICE OF SELECTMEN



                   Post Office Box 487


            Marlborough, New Hampshire 03455-0487

“Equal Opportunity Employer”

 Telephone (603) 876-3751
                             Fax (603) 876-3313            

 E-mail: selectmen@marlboroughnh.org

Website:  www.marlboroughnh.org
REQUEST FOR PROPOSAL

CONTRACT ASSESSING SERVICES

The Town of Marlborough, NH seek proposals for Annual Assessing Services and Cyclical Revaluation  for 2012 to 2016.  The Town has a total of 1212 parcels.  The Town currently utilized Proval and BMSI (Business Management Systems, Inc) software modules for producing and maintaining the assessment and tax collection records for the community.  The Town has completed a full update in 2011 and the next certification year by the New Hampshire Department of Revenue is 2016.  
Interested assessment companies/individuals are invited to submit proposals that shall include the following scope of services:

ANNUAL ASSESSING SERVICES:

Annual field pick-up work, both new construction and ongoing renovation that shall include site exterior and interior visits, if required, to validate interior improvements effecting property values.  Digital photos of new construction and properties with significant changes/expansion are required.

Assessing work includes current use penalties, current use assessments, gravel pit assessments, local level tax appeals.

Appeals at the Board of Tax and Land Appeals or Superior Court.

Monitor sales to and prepare the annual assessment sales study required by the State of New Hampshire Equalization Bureau.

CYCLICAL REVALUATION 2012-2016
Measure and list 25% of the 1,212 parcels each year from 2012 to 2015 (303 parcels/year)

2015 Complete call backs
2016 Prepare Sales Analysis, Field review and hearings

The proposal shall also include the qualifications for the company an/or the individual assigned to the Town.  Please submit a client list of municipalities to which you have rendered services during the  last five (5) years.

The Town reserves the right to accept or reject any or all proposals, or any portion thereof.  The Town reserves all rights to negotiate with the consultant of its choice based not solely upon cost alone, but on the qualificatoins and ability of the consultant to perform, consistent with the Town’s intent, requirements, time schedule, and fund availability.  The Town further reserves the right to:


Not award a contract for the requested services.

Amend the proposal as mutually agreed by both parties to accommodate specific needs of the community.

Waive any irregularitites of informalitites in any proposals.

Extend the deadline for submission of proposals.

Accept the proposal deemed to be the most beneficial to the public and the Town of Marlborough.

Negotiate and accept, without advertising, the proposal of any other respondent in the event that a contract cannot be successfully negotiated with the selected firm.

Retain products submitted by respondents for its own use at its sole discretion.
The Board of Selectmen, or designee, shall review and evaluate all proposals in accordance with the critiera contained herein and the provisions herein and the provisions of applicable state and federal laws.
An original and three copies are required.  Proposals must be clearly marked “RFP: GENERAL ASSESSING” and be received at the Marlborough Town Office, Selectmen’s Office, PO Box 487, 236 Main Street, Marlborough, NH 03455 by Noon, Friday, December 2, 2011.  The Town of Marlborough reserves the right to reject any or all proposals, or to accept the proposal that the Town deems to be in the best interest of the Town, regardless of lowest bid amount.

The Town of Marlborough prohibits discrimination on the basis of race, color, national origin, sex, 

sexual orientation, religion, age, disability, marital or family status.

The Town of Marlborough is an equal opportunity employer.


